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Summer 2013 
 
 
The National Register of Historic Places is the official list of the Nation’s historic places 
worthy of preservation.  Authorized by the National Historic Preservation Act of 1966, the 
National Park Service’s National Register of Historic Places is part of a national program 
to coordinate and support public and private effort to identify, evaluate, and protect 
America’s historic resources. 
 
The “Arizona SHPO Handbook for preparing a National Register Nomination” was 
created in order to provide an overview of information for anyone interested in nominating 
a building, site, district, structure or object for listing in the National Register of Historic 
Places. 
 
The process for listing in the National Register is presented here in 5 distinct phases.  The 
process can be complex and involve considerable time and effort to complete, even with 
recommended professional help.  
 
Please contact the State Historic Preservation Office at 602.542.4009 for further 
information. 
 
 
Sincerely, 

 
Vivia Strang 
National Register Coordinator 
State Historic Preservation Office 
AZ State Parks 
 
VS:vs 
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NATIONAL REGISTER OF HISTORIC PLACES 
INTRODUCTION 

 
 
The National Register of Historic Places is the official list of the Nation’s historic places 
worthy of preservation.  Authorized by the National Historic Preservation Act of 1966, the 
National Park Service’s National Register of Historic Places is part of a national program to 
coordinate and support public and private efforts to identify, evaluate, and protect America’s 
historic and archeological resources. 
 

 
FAST FACTS 

 
• The more than 80,000 properties listed in the National Register represent 1.4 million 

individual resources – buildings, sites, districts, structures, and objects 
 

• Almost every county in the United States has at least one place listed in the  
National Register of Historic Places 

 
• Listing in the National Register is the first step towards eligibility for 

National Park Service-administered federal preservation tax credits 
 
 
 

THE NATIONAL REGISTER & YOUR COMMUNITY 
 
Listing in the National Register helps preserve listed properties in the following ways: 
 

• Federal preservation grants for planning and rehabilitation 
 

• Federal investment tax credits 
 

• Preservation easements to nonprofit organizations 
 

• International Building Code fire and life safety code alternatives 
 

• Arizona State Tax Program 
 

• The Advisory Council on Historic Preservation becomes involved when a Federal 
agency project may affect a historic property 

 
• Nominations become part of the National Register Archives, a public, searchable 

database that provides a wealth of research information. 
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The National Register Does… The National Register Does Not… 
 Identify significant buildings, 

structures, sites, objects and districts 
according to the National Register. 

 Encourage the preservation of historic 
properties by documenting their 
significance. 

 Provide information about historic 
resources for planning purposes. 

 Facilitate the review of federally 
funded, licensed, or permitted projects 
to determine their effects on historic 
properties. 

 Assist state government agencies in 
determining whether their projects will 
affect historic properties. 

 Make owners of historic properties 
eligible to apply for federal grants for 
historic preservation projects. 

 Provide federal and state tax benefits 
to owners of taxable historic properties 
if they maintain their properties 
according to preservation standards.  

 Allow consideration of fire and life 
safety code compliance alternatives 
when rehabilitating historic buildings. 

 List properties only if they meet the 
National Register criteria for 
evaluation. 

 Provide a marker or plaque for 
registered properties (property owners 
may obtain markers or plaques at their 
own expense.) 

 Restrict the rights of private property 
owners or require that properties be 
maintained, repaired or restored. 

 Automatically invoke local historic 
district zoning or local landmark 
designation.    

 Stop federally assisted government 
projects. 

 Stop state assisted development projects. 
 Guarantee that grant funds will be 

available for all properties or projects. 
 Require property owners to follow 

preservation standards when working on 
their properties, unless they wish to 
qualify for tax benefits. 

 Mandate that special consideration be 
given to compliance with life safety and 
fire codes. 

 List individual properties if the owner 
objects, or districts if the majority of 
property owners object. 
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BEGINNING THE NATIONAL REGISTER OF HISTORIC PLACES  
NOMINATION PROCESS 

 
There are several responsible parties involved in the nomination process, first and foremost is the 
individual or group interested in the protection of a historic property.  This might be an 
individual property owner seeking recognition of the property’s value and ways to preserve it.  It 
could be groups such as neighborhood associations or local governments looking at collections 
of historic properties in order to create historic districts.  These primary parties have the 
responsibility of researching the background of the property, preparing and submitting the 
National Register Nomination and an Arizona Historic Property Inventory Form for each 
property in a district. 
 
The first step in the nomination process is to identify whether a particular property is eligible for 
listing.  The National Register has a set of standards or criteria that define what it means for a 
property to be deemed “historic.”  
 
Initial identification of a property usually occurs in one of two ways:   
 

1. The SHPO and other agencies around the state regularly engage in surveys of historic 
cultural resources.  These surveys identify properties and evaluate them under the 
National Register criteria.   

 
2. Many areas of the state have not been surveyed.  This means the primary party is 

responsible for gathering information so the property can be evaluated.  This is done by 
completing a Recommendation for Preliminary Eligibility (ROPE) and submitting it to 
the Arizona State Historic Preservation Office (SHPO). 

 
 
 
 
 
 
 
 
 
 
 
 

 
  
 
 

Does the 
2nd story 
addition 
matter? 

My house is 
50 years 

old… 

Now 
what? 
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STEP 1: 
 

IDENTIFICATION 
AND 

RECOMMENDATION OF 
PRELIMINARY ELIGIBILITY 

(ROPE) APPLICATION 
 

 
Temple Beth Israel - Phoenix, Maricopa, AZ 

Listed in the National Register of Historic Places 2/22/11 
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STEP 1:  IDENTIFICATION AND  
RECOMMENDATION OF PRELIMINARY ELIGIBILITY (ROPE) APPLICATION 

 
Is my property eligible for listing on the State and National Register of Historic Places? 

 

 
 
Each state SHPO administers the National Register program for their state and each SHPO may 
have a different process for submitting proposed nominations to the National Register of Historic 
Places.  The Arizona SHPO is continually revising and updating the process for efficiency and 
clarity.  Information about the National Register in Arizona including forms and guidance 
material is available on our website: www.azstateparks.com/SHPO/nationalregister.hmtl 
 
The National Register of Historic Places establishes a uniform standard for evaluating and 
documenting historical places that are worthy of preservation.  In Arizona the process for listing 
a property or district in the National Register begins with the State Historic Preservation Office 
(SHPO).   
 
Being listed in the National Register of Historic Places helps preserve historic properties.  It 
provides formal recognition of a property’s historical, architectural, or archaeological 
significance based on national standards used in every state. 
 
 

 
 
 
Step 1 is key to successfully listing a property in the National Register of Historic Places.   
A RECOMMENDATION OF PRELIMINARY ELIGIBILITY (ROPE) APPLICATION 
for the property should be completed and submitted to the Arizona SHPO for review.  
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To be eligible for listing in the National Register, a property must meet the National Register 
Criteria for Evaluation.  This process allows a thorough review of the property and why it should 
be considered historic and worthy of preservation. 

 
 

“Historic property” is a general term for historic places listed in the National Register of 
Historic Places (NRHP).   Refer to Bulletin 16 for additional information. 
 
For the purpose of determination in a National Register Nomination (NRN), a PROPERTY 
is a building, house, school, or courthouse: 
 

 
Arivaca Schoolhouse - Arivaca, Pima, AZ 

Listed in the National Register of Historic Places 4/16/12 
The Arivaca Schoolhouse was built in 1879 and may be the oldest schoolhouse still standing in Arizona.   

The Schoolhouse was in regular use for 74 years, 1879-1953.  
Today it is used for community events and a polling place.  
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For the purpose of determination in a NRN a SITE is a cemetery or battlefield: 
 

 
 

Henry Wickenburg Pioneer Cemetery - Wickenburg, Maricopa, AZ 
Listed in the National Register of Historic Place on 4/4/11 

Established in 1902 by Henry Wickenburg, founding Father of the Town of Wickenburg.  Wickenburg and other 
early Arizona pioneers are buried in the cemetery and are associated with the founding of the Town of Wickenburg. 
 
For the purpose of determination in a NRN a STRUCTURE is a bridge, tunnel, or 
bandstand: 
 

 
 

Canyon Diablo Bridge – Coconino County, AZ 
Listed in the National Register of Historic Places on 9/30/1988 

Abandoned grade of US 66 over Diablo Canyon 
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For the purpose of determination in a NRN an OBJECT is a monument, fountain, or 
sculpture: 
 

 
 

Hi Jolly Monument - Quartzsite, LaPaz, AZ 
Listed in the National Register of Historic Places on 2/28/11 

The Hi Jolly Monument was constructed in 1935.  It is pyramidal in shape, nine feet by nine feet at its base and  
eight feet high, constructed of stone and concrete, with an attached bronze plaque and topped with a  

decorative steel silhouette of a camel. 
 
 
NATIONAL REGISTER CRITERIA 
 
Historic properties listed in the National Register must have historic significance and integrity.  
Significance is defined by the National Register Criteria for Evaluation.  A property must meet at 
least one of the four National Register Criteria: 
 
CRITERIA: 
 

• Criteria A: Be associated with events, activities, or developments that were important 
in the past; or 

• Criteria B: Be associated with the lives of people who were important in the past; or 
• Criteria C: Be significant in the areas of architectural history, landscape history, or 

engineering; or 
• Criteria D: Have the potential to yield information through archaeological 

investigation that would answer questions about our past. 
 
These criteria require that a property be old enough to be considered historic (generally at least 
50 years old) and it still looks much the way it was in the past.  If the original owner were to 
return to the property would they recognize it? 
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Certain kinds of properties, such as moved or reconstructed buildings, are generally not eligible 
for National Register listing; exceptions are made if these properties meet special criteria. 
 
Alterations to the property must meet the Secretary of the Interior’s Standards for Rehabilitation.   
Recommendation for Preliminary Eligibility (ROPE) projects are subject to review by the State 
Historic Preservation Office (SHPO) to ensure compliance with the Secretary of the Interior’s 
Standards. 
 
Integrity is the ability of a property to convey its significance through its location, design, 
setting, materials, workmanship, feeling, and association.  In short:   
 

INTEGRITY = RETAINS HISTORIC CHARACTER 
 
 
RECOMMENDATION OF PRELIMINARY ELIGIBILITY (ROPE) APPLICATION  PROCESS: 
 
To assist a property owner in determining whether the historic property has historic significance 
and integrity and might qualify for listing in the National Register the AZ SHPO requests that 
preliminary information be sent on a completed RECOMMENDATION OF PRELIMINARY 
ELIGIBILITY (ROPE) APPLICATION form.   
 
Complete and submit the ROPE application and supporting documents using hard copy format 
with clear, well-focused, well-lit photographs printed on photograph paper.  At this time, our 
email server does not allow for large files so we are unable to electronically review preliminary 
information.   
 
Send completed ROPE application and documentation to: 
 
 

State Historic Preservation Office (SHPO) 
National Register Program 
300 West Washington Street 
Phoenix AZ 85007 

 
 

Authorized personnel of the SHPO will convey the final recommendations of the ROPE to 
applicants only in writing.  The decisions by SHPO with respect to preliminary eligibility 
properties are made on the basis of the descriptions in the application form.  In the event of any 
discrepancy between the application form and other supplementary material submitted with it 
(such as architectural plans, drawings and specifications) the ROPE application may be returned 
or a negative recommendation could be made.     
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Secretary of the Interior's Standards for Rehabilitation 
 
The following Standards are to be applied to specific projects in a reasonable manner, 
taking into consideration economic and technical feasibility.  Applications are subject to 
review by the State Historic Preservation Office (SHPO) to ensure compliance with the 
Secretary of the Interior’s Standards. 
 
1.  A property shall be used for its historic purpose or be placed in a new use that 

requires minimal change to the defining characteristics of the building and its site 
and environment. 

 
2.  The historic character of a property shall be retained and preserved.  The removal of 

historic materials or alteration of features and spaces that characterize a property 
shall be avoided. 

 
3.  Each property shall be recognized as a physical record of its time, place, and use.  

Changes that create a false sense of historical development, such as adding 
conjectural features or architectural elements from other buildings, shall not be 
undertaken. 

 
4.  Most properties change over time; those changes that have acquired historic 

significance in their own right shall be retained and preserved. 
 
5.  Distinctive features, finishes, and construction techniques or examples of 

craftsmanship that characterize a historic property shall be preserved. 
 
6.  Deteriorated historic features shall be repaired rather than replaced.  Where the 

severity of deterioration requires replacement of a distinctive feature, the new feature 
shall match the old in design, color, texture, and other visual qualities and, where 
possible, materials.  Replacement of missing features shall be substantiated by 
documentary, physical, or pictorial evidence. 

 
7.  Chemical or physical treatments, such as sandblasting, that cause damage to historic 

materials shall not be used.  The surface cleaning of structures, if appropriate, shall 
be undertaken using the gentlest means possible. 

 
8.  Significant archeological resources affected by a project shall be protected and 

preserved.  If such resources must be disturbed, mitigation measures shall be 
undertaken. 

 
9.  New additions, exterior alterations, or related new construction shall not destroy 

historic materials that characterize the property.  The new work shall be 
differentiated from the old and shall be compatible with the massing, size, scale, and 
architectural features to protect the historic integrity of the property and its 
environment. 

 
10. New additions and adjacent or related new construction shall be undertaken in such 

a manner that if removed in the future, the essential form and integrity of the 
historic property and its environment would be unimpaired. 
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STEP 2: 

PREPARATION  
OF 

NATIONAL REGISTER 
NOMINATION  

(NRN) 
 

 
 
 
 
 
 
 

 
 
 

Ghost Ranch Lodge – Tucson, Pima, AZ 
Listed in the National Register of Historic Places on 5/30/12 
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STEP 2:  PREPARATION OF THE NATIONAL REGISTER NOMINATION (NRN)  
 

A. The property proponent will submit a completed National Register of Historic Places Registration Form 
(Form 10-900). 

B. Include all required items listed on the SHPO NRN Checklist. 
C. The SHPO staff will assess the completed NRN for historic accuracy and technical merit. 
D. Editorial comments and requests for revisions may be made by SHPO staff at this time to either clarify 

or strengthen the nomination. 
E. Schedule for HSRC review. 

 
After SHPO has completed the ROPE review and determined that the historic property to be 
potentially eligible for listing in the National Register of Historic Places, it is the responsibility 
of the primary party to facilitate the preparation of the National Register Nomination packet.   
 
The Arizona State Historic Preservation Office cannot recommend the services of an individual 
or firm.  However, a list of Preservation Consultants is available on the SHPO website.  This is a 
self-nominating list and does not represent an endorsement, recommendation, evaluation or 
assumption of responsibility for the quality of work of any consultant.  There is no representation 
implicit or implied that any work product produced by those on the list will meet federal or state 
requirements or that the information provided by the consultant is accurate – it is made available 
as provided. 
 
To assist in finding and selecting a preservation consultant the following guidance is offered: 
 

• Contact at least three consultants, check their references with previous clients, and inquire as to the 
consultant’s familiarity with the Secretary of the Interior’s Standards for the Treatment of Historic 
Properties as part of the user’s own individual investigation and judgment regarding the reputation, 
cost, and quality of any particular individual or firm listed. 

• As a self-nominating list, the only requirement for inclusion is a request to be on the list.  Therefore, 
a consultant not listed should not necessarily be excluded from consideration.   

 
When a NRN is submitted, SHPO staff assesses it for historical accuracy and technical merit to 
see if it meets the National Register criteria.  The SHPO staff works closely with the preparers, 
administrators, and managers to provide ample opportunity for comment and interaction.  If the 
property does not meet the criteria for evaluation, or if its physical integrity is compromised, the 
nomination packet is returned to the preparer with an explanation of why the property does not 
appear to meet the criteria.  Editorial comments and requests for revision may be made by SHPO 
staff at this time to either clarify or strengthen the nomination.  The accepted NRN is scheduled 
for the next available HSRC meeting.  The Certified Local Government (CLG) participates in the 
NRN process by reviewing all nominations of properties in their jurisdictions.    
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Arizona State Historic Preservation Office (SHPO) 

National Register Nomination Checklist (Revised for 2013) 
National Register Nomination (NRN) property/resource:  
NRN preparer and contact information:    
Preparer should not submit NRN packets unless they have self-checked each applicable item.  
Incomplete NRN packets will be returned to the preparer. 

SHPO PREPARER ITEM 
NATIONAL REGISTER OF HISTORIC PLACES NOMINATION 

  Two printed copies of completed National Register of Historic Places Registration Form NPS Form 
10-900 (2013 version).  [Do not create a cover or bind NRN]. 

  One labeled/dated archival disc of complete NRN in Word format.  
 Section 7 (Bulletin 16a pages 24-34) 
  Materials – replaced 4 fields (roof, walls, foundation, and other) with just 1 “principle exterior 

materials of the property.” 
  Summary paragraph that briefly describes the general characteristics of the property, such as its 

location, type, style, method of construction, setting, size, and significant features.  Indicate whether 
the property has historic integrity. 

  Narrative description of property, describe the historic and current physical appearance and condition 
of the property. 

 Section 8 (Bulletin 16a pages 35-51) 
  Summary paragraph includes level of significance, applicable criteria, justification for the period of 

significance, and any applicable criteria considerations.  
  Narrative Statement of Significance, provide at least one paragraph for each area of significance. 
 Section 9 (Bulletin 16a pages 52-53) 
  Bibliography – cite the books, articles, and other sources used in preparing this form. 
 Section 10 (Bulletin 16a pages 54-58) 
  Use UTM system or latitude longitude coordinates.  (See Draft Electronic Map Policy Factsheet). 
  Verbal boundary description.  
  Boundary justification.  

ADDITIONAL DOCUMENTATION (Bulletin 16a pages 60-65) 
  Copy of signed Historic Preliminary Certification determining preliminary eligibility. 
  Continuation Sheets using proper format only if applicable (i.e. figures). 
  Two USGS maps or equivalent. In pencil draw an arrow showing the location of property on map 

and CLEARLY label property name on Map.  (Refer to Electronic Map Policy Factsheet.) 
  Two Sketch maps for Historic Districts.  
  Two site plans of the property, including: 

1. North arrow  
2. Photo references keyed to the plan 
3. Major streets and landmarks 
4. Outline of all buildings and other features included in the property count 
5. All resource counts in the registration form and on maps agree 

PHOTOGRAPHS (See National Register Photo Policy) 
  Two sets of TIFF photos, 4x6, 300 dpi labeled in pencil on backside. 
  One archival disc containing only TIFF photos and labeled per photo policy. 
  Do Not embed photos or figures in narrative portion of the NRN.   

(Current pictures are considered photos include on photo log; historic pictures are considered 
figures and should be listed on figure log). 

INVENTORY FORMS 
  One complete set of inventory forms for Historic District. 
  One archival disc of completed inventory forms for Historic District. 

 
Should you have questions regarding this form or nominations in general, please contact  

Vivia Strang, National Register Coordinator, at vstrang@azstateparks.gov or 602.542.4662. 
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National Register Nominations Substantive Review 
 

Section 1. Name of Property 
 

    Does the property name accurately 
 reflect  historic ownership? 
 
Section 7.  Description 
 

    Does the descriptive narrative accurately 
 reflect  the boxes checked? 
 

 Are the important features of the 
property identified in the Description 
Section, including site, date, materials, 
style, size, roof shape, story, plan, 
windows, foundation, details and interior? 

  
 Does the Description include information 

about the setting, environment, and or 
surrounding buildings? 

 
 Is the Description clear and complete?  If 

the property has been altered, is the 
difference between the original (or 
historic) and the current condition and 
appearance clear? 

 
 Does the Description convey the 

significant qualities of the property?  
Through what features?  Do these 
features retain integrity? 

 
 Have contributing and noncontributing 

features been identified? 
 

 Have alterations (if any) been adequately 
described?  Has the evaluation of their 
impact on the integrity been made?  Have 
alterations been evaluated regarding 
significance that may have accrued over 
time? 

 

Section 8.  Statement of Significance 
 

 Does the narrative clearly represent and 
 convey the period of significance 
 checked?  Has the period(s) been justified  
 in the Statement of Significance? 
 

Section 8.  Statement of Significance 
(continued) 
 

 Does the specific date or date range 
 reflect the property’s period of historic 
 significance? 
 

 Do the Areas of Significance reflect the 
 significance of the property, not just its 
 function? 
 

 Is the Statement of Significance written 
 in a clear and complete manner? 
 

 Have all applicable criteria been identified  
 and documented within the Statement of 
 Significance? 
 

 Are any criteria exceptions (if applicable) 
 justified according to their specific 
 requirements? 
 

 Does the context in which the property 
 has been evaluated as significant 
 justify the local, state, or national level of 
 significance chosen for the property? 
 

 Does the integrity relate to the overall 
 property, not its features and part? 
 
Section 9.  Major Bibliographic References 
 

 Is there evidence that the bibliographic 
 sources noted have been used in the 
 preparation of the Statement of 
 Significance (footnotes for example)? 
 

Section 10.  Geographical Data 
 

 Have the boundaries been drawn to 
 include all features directly related to the 
 significance of the property? 
 

 Have the boundaries and the acreage 
 been justified? 
 

 Is the proper level of significance 
 checked? 
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STEP 3: 
HISTORIC SITES REVIEW 

COMMITTEE                  
(HSRC) 

 
Membership 

National Register Nomination Review 
Public Meeting 

 
 
 

Eisendrath House – Tempe, Maricopa, AZ 
Listed in the National Register of Historic Places on 4/20/11 
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Step 3:  HISTORIC SITES REVIEW COMMITTEE (HSRC) 
	
  
The	
  Historic	
  Sites	
  Review	
  Committee	
  (HSRC)	
  is	
  Arizona’s	
  official	
  National	
  Register	
  of	
  
Historic	
  Places	
  Review	
  Board	
  as	
  mandated	
  by	
  the	
  National	
  Historic	
  Preservation	
  Act	
  of	
  
1966,	
  as	
  amended	
  (36	
  CFE	
  §	
  60.3)	
  and	
  is	
  a	
  statutory	
  standing	
  committee	
  of	
  the	
  Arizona	
  
Historical	
  Advisory	
  Commission	
  (AHAC)	
  as	
  mandated	
  by	
  the	
  Arizona	
  State	
  Historic	
  
Preservation	
  Act	
  of	
  1982,	
  as	
  amended	
  (A.R.S.	
  §41-­‐151.20	
  sub.	
  D).	
  	
  	
  
The	
  HSRC’s	
  evaluation	
  of	
  National	
  Register	
  nominations	
  seeks	
  to	
  determine	
  whether	
  the	
  
registration	
  form	
  demonstrates	
  that	
  the	
  property	
  meets	
  the	
  National	
  Register	
  Criteria	
  for	
  
Evaluation.	
  	
  The	
  HSRC	
  makes	
  a	
  recommendation	
  to	
  the	
  State	
  Historic	
  Preservation	
  Officer	
  
to	
  approve	
  or	
  disapprove	
  the	
  nomination.	
  

• The	
  HSRC	
  members	
  represent	
  a	
  variety	
  of	
  knowledge,	
  expertise,	
  and	
  interest	
  in	
  
the	
  fields	
  related	
  to	
  history,	
  prehistoric	
  and	
  historic	
  archaeology,	
  and	
  
architectural	
  history	
  or	
  architecture.	
  	
  At	
  least	
  five	
  persons	
  must	
  be	
  considered	
  
professionals	
  in	
  these	
  fields.	
  	
  	
  

• The	
  State	
  Historic	
  Preservation	
  Officer	
  shall	
  appoint	
  nine	
  committee	
  members	
  
for	
  staggered	
  terms	
  of	
  three	
  years	
  ending	
  on	
  July	
  1.	
  	
  

• The	
  HSRC	
  meets	
  approximately	
  three	
  times	
  per	
  year	
  in	
  a	
  public	
  meeting.	
  	
  The	
  
Committee	
  assists	
  the	
  State	
  Historic	
  Preservation	
  Officer	
  in	
  reviewing	
  National	
  
Register	
  Nominations	
  and	
  provides	
  recommendations	
  for	
  nominating	
  properties	
  
to	
  the	
  National	
  and	
  State	
  Registers	
  of	
  Historic	
  Places.	
  	
  

• The	
  HSRC	
  may	
  nominate	
  the	
  property,	
  suggest	
  revisions	
  to	
  the	
  NRN,	
  or	
  
recommend	
  that	
  the	
  property	
  not	
  be	
  nominated.	
  	
  The	
  Committee’s	
  
recommendations	
  are	
  taken	
  into	
  consideration	
  when	
  the	
  State	
  Historic	
  
Preservation	
  Officer	
  makes	
  a	
  determination	
  to	
  nominate	
  or	
  not	
  nominate	
  the	
  
property	
  to	
  the	
  National	
  Register	
  of	
  Historic	
  Places.	
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STEP 4: 
 

STATE HISTORIC PRESERVATION 
OFFICER NOMINATES    

 
 
 
 

Moeur House – Tempe, Maricopa, AZ 
Listed in the National Register of Historic Places on 5/30/12 
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STEP 4:  STATE HISTORIC PRESERVATION OFFICER NOMINATES 
 
 

A. National Register nomination comments made during the review process are taken 
into consideration for the submission of the NRN to the National Park’s Service 
(NPS) Secretary of the Interior’s Office.     

 
B.  During the final preparation of the NRN the SHPO staff may choose to make 

minor editorial revisions and/or request that the preparer revise the nomination to 
include the recommended changes.   

 
C.  The finalized NRN copy is presented to the State Historic Preservation Officer for 

signature. 
 

D. The SHPO officially nominates a property by signing the nomination form.  
 

E.  The signed 1099 form is sent to NPS along with any supporting documentation.  
 

F. The decision of the SHPO to nominate (or not to nominate) may be appealed to 
NPS. 
 

• National Register regulations (36 CFR Part 60.12) allow anyone to 
appeal the failure or refusal of a nominating authority to nominate a 
property for any reason when requested to do so, or upon failure of a 
SHPO to nominate a property recommended by the State Review Board.  
The NPS will review all pertinent documentation relating to the property 
subject to the appeal. 
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STEP 5: 
SECRETARY OF THE INTERIOR 

(KEEPER’S OFFICE) 
 

NOMINATED PROPERTY LISTED  
IN THE 

NATIONAL REGISTER  
OF 

HISTORIC PLACES 
 

 
Chapel of the Holy Cross – Sedona, Yavapai, AZ 

Listed in the National Register of Historic Places on 4/8/11 
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STEP 5:  LISTING IN THE NATIONAL REGISTER 
 
A. The NPS, Secretary of the Interior’s National Register Office (Keeper’s 
 Office) in Washington D.C. reviews the National Register Nomination (45 
 days to review).    
  
 1.  If approved, the Keeper will list the historic property in the National  
  Register of Historic Places.   

 2.  The Keeper may return the nomination for additional information from  
  the SHPO.   
  3.  The Keeper’s Office may reject the property as not eligible for listing in  
  the National Register of Historic Places and return the entire NRN. 
 

B.  Nominated property is approved and listed in the National Register of   
  Historic Places: 
  

1. Keeper’s Office notifies SHPO of the property listing and date of listing. 
2.   SHPO staff sends out letters to the property owner(s), preparer, and local 

 officials. 
 

C.  National Register Nomination property rejected for listing in NRHP: 
 

1.  Keeper notifies SHPO of determination and returns NRN packet. 
2. SHPO contacts preparer/owner of Keeper’s determination. 
3. The preparer/owner chooses whether or not to continue to seek listing in 

 the National Register of Historic Places. 
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Henry Wickenburg Grave – Pioneer Cemetery, Wickenburg, Maricopa, AZ 
Listed in the National Register of Historic Places on 4/4/11 
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